
 

Time Sheet 
Sent to 

Supervisor

•Student worker can 
start!

New-Hire 
Paperwork

•Completed with ITS 
HR

Background 
Check

•ITS HR will email 
student the 
information to 
complete the 
background check 
online

Formal Offer 
Made & 

Accepted

•Notify ITS HR

•Confirmation email 
sent to student (cc: 
ITS HR)

Interviews & 
Reference 

Checks

•Conducted on top 
candidates by hiring 
supervisor(s)

Student 
Worker 
Position 

Posted by ITS 
HR

•Husker Hire Link

•ITS HR Student 
Worker Webpage

•Student Application 
Webpage

Position & 
Auth Form 

Submitted to 
ITS HR

•Paper form or via 
Footprints

To access student applications, follow this link: https://its-src.unl.edu/applications  

Go to the Manage Applications tab & View Applications, click on your position name and you will see 

the applications.    

https://its-src.unl.edu/applications

